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DUNSTABLE COLLEGE

ASSESSMENT POLICY

The College operates an Assessment Policy which:

· aims to provide fair and informed assessment for its students;

· complies with the assessment regulations of accredited awarding bodies;

· provides the assessment for the course within six weeks of commencement with hand out and hand in dates;

-
includes a procedure for appeals against assessment.

PRINCIPLES OF ASSESSMENT AND ASSESSMENT REGULATIONS

1 PRINCIPLES OF ASSESSMENT

1.1 Fulfilment of Programme Objectives

1.1.1 Assessment may be formative or summative.   Formative is designed to support and guide students in their learning, using inclusive methods, whilst summative is designed to enable students to demonstrate fulfilment of the objectives of the course of study and achievement of  the required standard.  The policy relates to both types of assessment but especially to summative due to its role in certification.

1.1.2 Support is offered to students as appropriate, to enable them to attempt the required standard, providing equality of access to opportunity for assessment.

1.1.3 Special arrangements for assessment, e.g. environmental, extra time for students with learning difficulties and disabilities, etc, may be made in accordance with the awarding body procedures, where these have been notified in advance to the examinations section.

1.2 Confirmation of standard

1.2.1 The College requires all courses of study to operate within course regulations, which specify any assessment requirements of  the course. (In some cases these assessment requirements are determined and published by external assessment/examination authorities).

1.2.2 Support during assessment for students with learning difficulties and/or disabilities, will be given, where appropriate, in accordance with the regulations of the awarding body.

1.2.3 All assessment opportunities will be conducted having regard to the Equal Opportunities Policy.

1.3 Assessors judgement

1.3.1 Assessment must be carried out competently and impartially.  The College ensures that an external assessor, examiner, moderator or verifier (who may be appointed by the awarding body) verifies the assessment of each internally assessed course. The role of the external member is to ensure that standards are maintained and that work is justly assessed.

1.3.2 Assessment entails both computation and exercise of the assessor's judgement in evaluating the standard of work and the interpretation of assessment regulations. Assessors operate under the College's quality assurance mechanisms relating to good practice;  the academic judgement of the assessors cannot be contradicted.

1.3.3 Grades awarded by the College may be subsequently altered as a result of external moderation by the awarding body's moderator.

2 ASSESSMENT REGULATIONS

2.1 Information for students

2.1.1 The College requires that on each course the course regulations, including assessment requirements, be made known to students by the Course Team Leader at an early stage in the delivery of the course.  The assessment requirements should include reference to calendar for assessment, assessment criteria, and deadlines for individual assessment activities and cut-off points for submission of portfolios for assessment.  It is the responsibility of the Course Team Leader to ensure that this information is made available in an appropriate way.

2.1.2 During the course, tutors are required to have regular 1-1 tutorials to advise students of progress, achievement and/or, cause for concern.  Individual Action Plans are monitored through end of term reviews.

2.1.3 The course regulations are to include information on the grounds on which students may request Assessment Boards to review decisions and on the procedure for dealing with such requests, (see Late Submission Policy).

2.2 Responsibilities of students/Late Submission

2.2.1 Every assignment is to have a clear written indication of interim assessment points and final hand in date when it is issued to students.

2.2.2 If, at any point, a student is not on target to complete on time, an extension/deferment period must be negotiated, agreed and recorded with assignment tutor.

2.2.3 Extensions will not normally be granted beyond the date when the assessed work is due to be returned to the student group.

2.2.4 Assignment work submitted after the specified hand in date without negotiated approval of the relevant tutor may not normally be marked nor a grade awarded.

2.2.5 If a student is found to have cheated or attempted to gain unfair advantage, the Course Team, has authority to deem the student to have failed all or part of the assessment and to determine whether or not the student shall be permitted to be reassessed.

3 APPEALS  PROCEDURE

3.1 See Appeals Procedure S002
4
ACADEMIC OFFENCES

4.1 The following are the main types of academics offences:

4.1.1
Cheating - This is where a student either copies from the scripts of other candidates or allows their work to be copied or, in a manner not explicably permitted by the regulations for the examinations, brings into the examination any unauthorised materials, or impersonates in any form.


Plagiarism - is where a student copies work from another source, published or unpublished (including the work of another person), in a manner not authorised by the regulations of the assessment, and presents the copied work as if it was the student's own.  Work that is not the student's own must not be excessive and must be clearly identified with the source fully acknowledged.

Fabrication - is where a student presents false or fabricated information, results or conclusions in any form of assessment, including practical work, field work, oral presentations, interviews and reports on work placements.

4.1.2
If a student is believed to have committed an academic offence; investigations will be initiated and overseen by the Director of Academic Standards. The resultant findings will be communicated to the student within 15 College days.
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